











The Parts of a Report

This i1s the Design Screen

Page Header Section

This area is for items that are to appear
at the top of ALL forms. Reserve this
area for things like the Today’s Date, the
Company name and address and other
text that applies to all pages of every
invoice.

Group Header Section
This area is for items that change from one in-

voice to another; things like the account name,
case number, and patient name.

Detail Section
This area is for the detail items on the invoice which includes
products and materials. This area usually has two or more

sub-reports showing up as blank rectangles. These sub re-
ports are edited separately.

Group/Page Footer Sections

Used for page number and the like.
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The Parts of Report Designer

Fields:

This area shows a list of the fields that are available to be
placed onto the Page and Group Headers and the Page and
Group Footers. To add a field to one of the sub-reports in
the detail area, you must edit that sub-report separately as a
unique report (See page 11).

If a you want to add a field to the report that is not here,
simply submit that request to LSG for consideration. If we
agree, then the programming department will add the field
to the list of fields.

Report Contents:

This area provides an easy way to select one of the report
sections. For example, to edit the Detail area, you can either
click on the word “Detail” to the left or click somewhere
inside the detail area on the report itself.

Properties:

This area shows the many properties related to the selected
field, report section, or sub-report. In the example to the
left, it shows that we have selected the sub-report for Sales
Taxes.

Properties that can be modified here include fonts, colors,
graphics, word wrap, visible or not, growth properties and
more. Many times it is better to mark an item as Not Visible
instead of deleting it.

CompanyM ame
Companydddress
Companydddress?
CompanyCityStatesip
CompanyPhone
Motes
AccountLocator D
D amne
Dr5hippingPhone
CiBillingPhone
AccountM ame
CazeMumber
CazelD

IrvaicelD

= ; MainHep;:urt
+

PageHeader

GroupFooter

=
=
+-=1 Detail
=
= PageFooter

subrptS alesT axes
B
D ataField
R eporth ame
Tag
B
[Mame]
B
Location
Size

GroupHeader]

3.05in

subrptSalesT anes J
4 438, 0.375 in
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The Parts of Report Designer

— Lab Manager Report Editor
File Edit Wiew Insert Format Tools

| Preview
D% e s W ORI ool 2SS A
‘B 7 UA vI%EElEEﬁ?*QEIQAﬁﬁv!
ey oy R X El
1o 2 I 3 I 4 I 5 I CE I 7 |
geHeader
Click here to select the selection tool. This tool turns your mouse pointer back into o
a selector used for moving and selecting objects on the report. ice

Use this tool to place text or labels on the report. For example, you would use this
tool to add a text message to the report or to add a label to identify a field. Date Tirme
Use this tool to create a new field on the report. However, in most cases, fields will

be added to a report by dragging them from the field list.

Use this tool to add a check box to the report.

Use this tool to add a graphic to the report. -~

This tool can be used to add a rectangle or box to the report.

Use this tool to add lines to the report.

Ditame
[l 2 Detail

RichTextBox

Invoice Total  InvoiceTotal

=|E GroupFookerl
= H PageFaooter

TextBox of TextBoxl
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The Parts of Report Designer

— Lab Manager Report Editor
File Edit View Insert Format Tools

T le s S e o B el St S S A
‘B 7 UA -les=ltEq]aad=-0
: Tin | o & By @ X

ol \
Use these tools to change the selected Use these tools to left align, center or Use these tools to change the
text to Bold, Italic, Underlined and to right align selected text. background color, text color,
change the font color. and line color.

— Lab Manager Report Editor

File Edit ‘iew Insert Format Tools

| | Preview

: = ﬁllﬁﬂﬂﬂ|;ﬁtﬁ'§:|]55]|””“ﬂﬂﬂ"”f|éi%‘%ﬂﬂ!

‘B 7 UA -EsgEEE(aagL=-08

WY ot R XIS

wemn |

Use these tabs to jump back and forth Use these tools to create bulleted lists of
between modifying the report and view- text. For example;

ing the results of the modifications.

e Item number 1
e Item number 2
e Item number 3

— Lab Manager Report Editor

@ dit  Wiew Insert Format Tools

Use this menu item to save your changes and to print a
sample of the report. Also located under File, is an item
called Report Properties which is used to change margins
and other page related properties.
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The Parts of Report Designer

— Lab Manager Report Editor

File Edit “iew Insert Format Tools | Help

Use these tools to move an item behind Use this tools to change the font of the
or in front of another object. selected text.

—Lab Manager Report Editor
File Edit wiew Insert Format Tools

Desion' | Preview
(T T2 & S 6 e ok O 52 AT B 00 ome 205 &2 2 &P al
‘B 7 UA -EE=EEE A d=-O)

S EBo R X 2 /<

/

Use these tools to align objects left, right,
top, bottom, and to change spacing be-
tween objects.

Use these tools to select a line style (solid
or dashed) and to select a border style
(the box around an object).

—Lab Manager Report Editor

File Edit View Insert Format  Tools

‘
L]

| §|F'rewew
AN I s s R L A
:B 7 UA gzéizﬁsiggﬁgﬁv!

W SED ol BB X =
/L

Use this tool to un-do a change Use these tools to cut, copy and
you just made to an object. delete objects.
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The Parts of Report Designer

—{Lab Manager Report Editor

File | Edit  Wiew Insert Format  Tools Help
| e
Open... Chrl4+0 . P
e | B2 ] o | Mo il B3 2 21 A l
Save Chrl4+-3 —— = = 1= | O A A
> | =E = =|i= £ =,
Save bs..  Chrl+h — — — !
B X E
I 2 I 3 I 4 I ' 5 I 3 I 7 [ |
Prink Presview 25
|| Report Properties | This menu item can be used to change Invoice
Exit properties related to the printer and paper
= you are using. Refer to the next page for
o - more details. .
1
. ' Date Time
B=
=4
% -
= -
=| Bl GroupHeader1
Account Case Number CazeMumber
Addressl InvoiceDate |nvoiceDate
N Address? Patient Patient

ShippingCityStatelip

Detlarne
=|[E =) Datail

RichTextBox

lvnvm i mm Tl hemrimiim =T

| >
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Report Settings

3

Top margin : I D_EE: —Freview
'i:"
Battom margin : I 0-53:
Left margir : I 0.53:
Right rmargin : I D.EE
Gutter : I D.DE:
[~ Mirar margins ==
s 4
Report Settings |£|
Faper Size: IF'rinter Default j i Preview
e 3
hfidth | S.EDﬁ e
Height: | 11.00= f—
Orientation =
" Default =
& Partrait + +
" Landscape
Callate: I Primter D efault ﬂ
Duples: I Pritter D efault ﬂ
Paper Source: I Prirter Default j
]9 I Cancel
¥ Show Grid
v &lign contrals to grid
Grid Coluring : ITB 5:
Grid Raows : |1 3 3:
Ruler Units : Ilnches *I
Report Settings |£|

nal

Headingl
Heading?
Heading3

[elete

Fant hamme

Fant size

Bold

talic:

Underline
Strkethrough
BackColor
FareColor

Harizontal Alignment

“ertical Alignment

o]

IAriaI vl

10

Falze
Falze
Falze

False -

[ TiNone] ;I
I Left hd I

Top -

il

Cancel
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The Parts of Report Designer

— Editing Report file: C:A\LM6\Server Tool\LMDBs\ExternalFiles\sampledentallabA\CustomRe ports\CustomInvoice

S File Edt Miew Insert Format Tools  Help

|Qesigr Preview
= | (2 Print... | i) | 0 EI|

O
[

This is the Preview Screen

a- Backward e Farward

[ [ T T B S [ L

Use these tools to move from page to page.

Use these tools to zoom in or out on the page.

Use these tools to switch between one page per screen and multiple pages per screen.

Use this tool to search the report for given text.

Use this tool to print this report.

Marth Clinic ]
12345 N. Central '"“'“':
- Phoenix, Az 85000
3
- Dr Sullie Mueller
= Oty Products / Materials Unit Price Unit Disc.
. 1.00 Semi-prec. Alloy $50.00 $0.00
. 1.00 FOLURED STOME MODEL $25.00 $0.00
_ Tax
- City-Phoenix
. County-Maricop:
kil
Ready
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Managing Reports

Identifying a Report

The best way to identify what form the user is using is to go to the Manage Reports section of the program.
This can be found by going to System>Control Panel>Manage Report using the menu bar at the top of the

screen. Once there, you will see a screen like the one to the left.

To find out which invoice form is in use, scroll down until you see “Invoices” in the center column. Then just
look to the right to see which form is currently being used for invoices. In this case it is the LSR Main form.

As mentioned on a previous page, there can be two or more pieces to a report. In this case, the invoice is made
up of the “Main” portion of the report along with two sub-reports; one for the details and the other for the tax

totals.

Saving a New Report

As Lab Manager won’t let you make
changes to a built-in form or report, it is
easier to start with a built-in report or form
and then after making your changes, use the
“Save As” function (File>Save As) to save
the report under a different name in the
“Custom Reports” folder. We recommend
using a naming system like the following;

CustomInvoiceMain
CustomInvoiceDetail
CustomInvoiceTaxTotals

Notice that there are no spaces in the file-
name and each custom report or form starts
with the word “Custom” to indicate it is a
custom item. Also notice we identify which
portion of the report it is adding “Main” or
“Detail” or “TaxTotals” to the end of the
name.

Now that you have established which form
you are using, you can start making changes
to the built-in form using the design func-
tion and save those changes under a new
name as described above.

After you have created the new Custom
Report, the next page will show you how to
add it to Lab Manager and then substitute it
for the existing form or report.

— Sample Dental Lab

: aystem Mew Edit List Reports Miew Help  Misc

Manage Reports |

1eg nayoys

I0jea0T ase])

Manage Reports

R eport Functions ustom Report lterms | Standard R eports

This tab controls what Report [tems are assigned to Repaorting Functions

Feport Functions

AppReportlD AppReportM ame Report ltem
20 Current 5 ales Current 5 ales
21 Drelivery List Drefivery List

22

Departments List

Drepartments List

23

Droctor Prefs List

Droctor Prefs List

25

Dioctors Labelz

Droctar Labels Avery 5160

24

Dioctors List

Droctors List

27

Employees Labels

Emplayee Labels Avery 51B0

26

Employees List

Emplayees List

28

Flightags

Flightags

29

General Journal

General Journal

70

Irvaice Detail

Imvaice-LSR-Detail

an

Irvoice Register

Irvoice Register

=]

Irvoice Register Mon Payment SubR

IFvoice Register LJE Non Payment Su

[t

Irvoice Register Payment SubReport

Irwoice Register JE Payment Sub Re

79

Irvoice Register Short

Irvoice Register Short

71

Irvoice Sales Tax

il

Ivoices

32

s Labels

Invoice-L5R-TaxT otals
Irvoice-L5R-Main

nvoIGE Labels Avery 5160

23

Lab Status

ultraGridéppReparts
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Adding a Custom Report:

After you have created a custom report or sub-report using the report designer, you will need to add the item to the
list of custom report items in Lab Manager (System>Control Panel>Manage Reports), then click on the Custom
Report Items tab.

To add a custom report item, follow the steps shown to the left.

Note: The ReportFileName is the actual name the report was saved with and should not contain spaces. The Re-

portName is a human readable description you must give to the report. This name can have spaces. It is this de-
scription that is used in Lab Manager elsewhere.

nple Dental Lab

i Mew Edit List Reporks  View Help  Misc

{anage Reports |

Manage Reports

Report Functions § Custom Repart Items_@Standard Feports

This tab controls what Custorm Repaort [tems are available

Custam Report Items

GetFilet ame LoadDesigner Feportl D Reporth ame ReportFileh ame
» » 456 Eustumlnvuicehiain Customlrvoicetd ain. px
364 Placeholder \ PriceliztReport. ipx

Step 2: Click here to get the

name of the custom form. Step 3: Type in a human readable

name for the report. In the exam-
ple above | used the same name as
the actual report file name.

Step 4: Click here to remove the
check from the check box.

Step 5: Click here to save the changes. If
you don’t save the changes first, then you
won’t be able to find the new custom re-
port to substitute it for the built-in report
next.

Step 1: Click here to add a line
to the above table.

J |
; } &I Cloze on Save or

Cahcel

alndCustomBeports
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Managing Reports

Substitute a custom Invoice for a default Invoice:

Go to the Report Functions tab as show to the left (System>Control Panel>Manage Reports) and locate
“Invoices” in the list (center column) then click on the drop down list button in the third column and locate the
custom report you want to use. In this case we are using the “CustomInvoiceMain” invoice form that we saved
in the Custom Report area on the previous page.

You will notice that custom

reports have a green background |FSESSRrTI

color in the drop down list to : — . ,
.. . ¢ System Mew Edit List Reports Wew Help Misc
distinguish them from default

reports. g Manage Repaorts |
o
o
_ = Manage Reports
If you customized a sub-report 2
or sub-form like the detail area tom Repart ltems | Standard Reports
. . [yl
w
of the Invoice, be sure to make ﬁ This Tan controls what Report Items are a: Reporth ame “in ]
that substitution on this screen & Canned Products Price List
as well. 5’ Caze Tracking
AppReportl D AppReportt ame Cages At A Glance
24 Doctars List Cach Feceipts
27 Employees Labels Callzctions
26 Employees List Caollections Aging SubRepaort
28 Flightags
29 General Jaumal . ‘
7 Irweoice Duetail Delivery List :
e (e o Departments Ligt
e Doctor Labels Avery 5160
B3 |hvoice Fegister Mon Payment SubR Dactor Labels Avery 5167
B2 |nvoice Register Payment SubR eport Doctor Labels Avery 5164
e Invaice Register Shart Dioctor Labels Awery 5193

n g gles Tav Dioctor Labels Avery G490 B
AL Ireoices ? e Storirromeha (’v >
’ els

32 Invoice Labels dvermy 5160 \
33 Lab Status

i} Marketing Cantacts Labels Marketing Contact Labels Avem 5160

34 Marketing Contacts List Marketing Contacts List

36 Material Dept Analysiz

En Material Price List Material Price List

38 M aterial Froduction M aterial Froduction

Save Changes

uddReport| tems
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Editing Sub-forms or Sub-reports:

Sometimes you need to make changes to a sub-form or report such as adding tooth numbers or shade to the prod-
uct area on the invoice. To do this, you must use the “Standard Reports” tab shown to the left. This area lists all
of the reports and their sub-reports. For example, to modify the detail area of the LSR invoice, find it listed in the
forth column and then click on the button in the first column (LoadDesigner) to launch the Invoice Report Filter
so that you can click on the Design button to make changes to the sub-report.

When you have finished making your changes, be sure to save the sub-report using the “Save As” function and

save the report in the Custom Reports folder giving the report a name such as “CustomInvoiceDetail”.

Then you can add the new custom report to the list of custom reports as described earlier in this document. Fi-
nally, substitute the new custom sub-report earlier. In this case, look for Invoice Detail in the center column and
select your new detail report in the forth column and save changes.

— Sample Dental Lab

Ieg jnayiou g

10jEa0 2587

Swstem  Mew  Edit  Lisk
tanage Reports |

Reports  Wiew Help Misc

Manage Reports

Report Functions | Custom Beport ltems QStandard Reports

This tab lists the Standard Reports that ship withN_ab Manager
Standard Reports
LoadDezigner FeportiD FepaortM ame FeportFileM ame
3497 Irvnice-DBL-QC-Detail iptrvoice_DBL_QIC_Detail
396 Irvvoice-DBL-OC-Main iptrwvoice_DBEL_CIC_Main
398 Irvoice-DBL-QC-T axTotals iptryoice_ DBL_OC_TaxTotals
395 Irvoice-DBL-T axtotals iptirvoice_DBL_TaxT atals
409 Invoice-Label1-Detail iptinvoice_Label_Detail
408 Irvnice-Label-kain iptrvoice_Label_kain
410 Irvnice-Labell-T 24T otalz iptlrvoice_Label_TaxT otals
412 Irvvoice-Label2-Detail iptnvoice_Labelz_Detail
411 Irvenice-Label2-Main iptlnvoice_LabelZ_bain
_41 3 Irvoice-Label2-T 24T otals - otals
Button |90 Irwoice-LSH-Detai iptinvoice_ LSR_Detall )
399 Irvoice-L SR - ain 1] L= B
401 Irvnice-L5R-T axT otalz iptrvoice_LSE_TaxT atals
383 Irvvaice-Plain-Detail subrptinvoicelD etail
232 Irveoice-Plain-t ain ptlnvoice
384 Irvoice-Plain-TawxT otals subrptlinoiceS ales T am
403 Irvoice-CIC-0etail iptimvoice_QICDetail
402 Irmeoice-GlC-b ain iptrvoice_GIC_Main
404 Irwvnice-GIC-T axT otals iptrvoice_CGIC_TaxTotalz
406 Irvvoice-0C2-Detail iptnvoice_QCZ2_Detail
405 |revoice-0C2-M ain iptrvoice_QCZ_Main

ultraGridStandardR epartz
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